North Lyon County Fire Protection District
195 East Main Street

Fernley, Nevada 89408 Notice of Meeting
District Office (775) 575-3310 Fax (775) 575-3314 .
Brian Bunn, [nterim Fire Chief Date:  April 17, 2025

Time: 6:00 p.m. or 1800 hours
) ._Directors ) ) Location: 195 East Main Street
Michael Toombs, Chair Jay Rodriguez, Director Fernley NV 89408
Paul Murphy, Vice Chair Alyssa Roemer, Director
Debbie Skinner, Secretary/Treasurer

8.

NLCFPD Board of Directors Meeting Agenda

Call to Order, Pledge of Allegiance and Moment of Silence

Public Comment: No action will be taken on any subject during public participation until it has been properly placed on
an Agenda for a subsequent meeting. Public comment is limited to three (3) minutes per person. Unused time may not be
reserved by the speaker, nor allocated to another speaker. The public may comment on any matter that is not specifically
included on an agenda as an action item or comment on a specific agenda item. Items not included on the agenda cannot be
acted upon other than to place them on a future agenda.

CONSENT AGENDA* All matters listed under the consent agenda are considered routine and may be acted upon by the
Board of North Lyon County Fire Protection District with one action, and without an extensive hearing. Any member of the
Board or any citizen may request that an item be taken from the consent agenda, discussed, and acted upon separately during this
meeting.

3a. Review and Approval of Board Agenda

BUDGET WORKSHOP: Discussion regarding FY2025-26 Budget (rof ro exceed 600 minutes)
Discussion and action regarding Battalion Chief job description*

Discussion and action regarding Battalion Chief promotion process*

Public Comment No action will be taken on any subject during public participation until it has been properly placed on
an Agenda for a subsequent meeting. Public comment is limited to three (3) minutes per person. Unused time may not be
reserved by the speaker, nor allocated to ancther speaker. The public may comment on any matter that is not specifically
included on an agenda as an action item or comment on a specific agenda item. ltems not included on the agenda cannot be
acted upon other than to place them on a future agenda.

Adjourn

Notices: 1. The Board may act on any of the “*” items

2. Atany time, the order of agenda items may be changed, removed, or combined with another item with Board consensus.

3 The Board may limit the amount of ume for public comments based upon the number of speakers on the same subject

4 North Lyon Fire will make reasonable efforts to assist and accommodate individuals with disabilities desinng to attend the meeting. Please contact the
District Office at (775} 575-3310 in advance so arrangements can be made

5. Staff reports and supporting material for the meeting are available at the North Lyon County Fire Admin Office, 195 E. Main Street, Fernley NV
89408, by calling the Admn Office at (775)575-3310 or the District’s website at www northlyvonfire org, pursuant to NRS 241 020

CERTIFICATE OF POSTING

[, Kasey Miller, do hereby certify that [ posted or caused to be posted, a copy of this agenda at the following locations on or before 900 am April 14, 2025

1. North Lyon County Fire Protection District, 195 East Main Street, Femley, Nevada 89408
U S Post Office, Hardie Lane Fernley, Nevada 89408

City of Ferniey — City Hall, 595 Silverlace Blvd, Fernley, Nevada 89408

Lyon County Manager, 27 S Main Street, Yerington, Nevada 89447

Nevada Public Notice Website, wwiwv nolice.niv.gov

bt

Distribution:  To ALL persons requesting notification.

Lyon County Fire Protection District is an Equal Opportunity Employer & Provider
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NORTH LYON COUNTY FIRE PROTECTION DISTRICT
CLASS SPECIFICATION

CLASS TITLE: Battalion Chief - Ops FLSA: Non-Exempt
LAST REV: 04/2025 PROBATION: 12 Months
SALARY RANGE
$99,852.48 to $116,800.32

CLASSIFICATION DESCRIPTION SUMMARY

Under the supervision of the Fire Chief, the Battalion Chief is responsibie for planning.
organizing, directing. coordinating, and supervising activities on an assigned shift which
includes the management of personnel, fire prevention, and training. The Battalion Chief
performs administrative duties that may include the work of specialized functions within the fire
district including Operations, EMS, Training & Salety, program and policy review and
development, and providing staff assistance to the Fire Chief. The Battalion Chief will perform
duty officer responsibilities and work closely with our mutual aid partners

The Battalion Chief position is a non-exempt management position which involves a high
degree of discretion and requires independent judgement, self-motivation and high ethical
standards. The position requires all-risk emergency response, technical skills, and
administrative leadership abilities.

In the absence of the Fire Chief, the Battalion Chief may act as the Chief Officer of the fire
district.

Essential Functions

Essential functions will vary according to the work environment and may include, but are not
limited to, the following:

DIRECTS DAILY OPERATIONS AND SUPERVISES ASSIGNED PERSONNEL: Assure proper
daily maintenance and operational combat readiness of apparatus, equipment, facilities, and
personnel. Assure assigned personnel complete required training. Promote teamwork within the
department. Authorizes and controls daily purchase of materials and supplies. Maintains
appropriate daily staffing levels and manages personnel's vacations, holidays and other
absences. Support the other district divisions in achieving district goals. Conduct company
evaluations. Maintains discipline through administration of district policies and procedures,
including issuing discipline to the level authorized in policy, and makes effective
recommendations to the Fire Chief on other related personnel actions. Accurately completes
and processes forms, incident reports and other documents and ensures reporting performed by
others on assigned shift are accurately completed

NLCFPD Battalion Chief



PROVIDES EFFECTIVE EMERGENCY SCENE MANAGEMENT:

Lead efforts to mitigate emergencies by providing command and control at fire scenes. EMS
incidents, rescue scenes. hazardous materals incidents, man-made and natural disasters. elc
Determines need for any type of equipment and personnel appropriate to the situation and
dispatches in a timely manner, making appropriate decisions and acting deliberately in
emergency scenaros

RESPONDS TO MEDICAL EMERGENCIES AND RESCUES

Delivers safe medical care and freatment based on the individual needs of the patient and in
accordance with North Lyon Fire poticies and procedures. Delivers compassionate care and
treatment of sick or injured individuals of a diverse community, suffering from non-urgent to life-
threatening problems, frequently under unfavorable conditions. Effectively appties lechnical
knowledge to complex problem assessment and solving to rescue persons or property, under
diverse, and often stressful, circumstances. Drives medium-size vehicles under adverse and
stressful conditions and assures safe driving practices and policies are followed by employees.

PERFORMS SUPPRESSION ACTIVITIES:
In unforeseen circumstances, the Battalion Chief may have to participate in treating patients or
performing other emergency actions. This woutd include performing extremely strenuous
physical work while wearing self-contained breathing apparatus (SCBA), under some of the
following conditions:
» Selects and deploys various hose lines and nozzles up to 5 inches in diameter to be
used to direct water or chemicals onto fire
» Carnes. positions. climbs and works from ladders and other high areas under adverse
conditions.
* Removes injured or incapacitated victims from danger and administer first aid as
required.
» Using power 1ools, and other mechanicai equipment, to breech doors, walls roofs or
floors, for various reasons.
« Communicates clearty and concisely using electronic devices and equipment. This
includes the ability to do so while wearing personal protective equipment (PPE) and
SCBA under adverse conditions such as high background noise, poor visibility, and
drenching from hose lines and/or fixed protection systems (sprinklers).

MANAGES ASSIGNED PROJECTS AND PROGRAMS:

Organize, implement and manage assigned District programs or specialized activities in support
of District goals and operations. This may include working closely with outside service
providers/vendors, identifying and resolving problems that may arise, and escalating issues as
needed to the Fire Chief, meeting committed timelines, researching and summarizing tindings to
Fire Chief or the Board of Fire Directors, and preparing reports or other documents.

CONTINUOUSLY PARTICIPATES IN INITIAL AND ONGOING TRAINING

Complete training as required to meet District, State and federally recognized and accepted
standards, which may include classroom instruction, creating lesson plans, practical and hands-
on instruction, evaluations of assigned individuals or group, examinations and certification in a
variety of areas, and physical fitness training. Remain current on fire service principies and
practices,

NLCFPD Battalion Chief



ACTIVELY PARTICIPATES IN FIRE PREVENTION / PUBLIC EDUCATION/ PUBLIC
RELATIONS ACTIVITIES

Following District policies and procedures. projects a professional public image. Coordinates
and participates in public education and relations activities, Positively interacls with a diverse
population, including children.

KNOWLEDGE, SKILLS, ABILITIES

Knowledge of:

Current methods, principles, techmiques and practices applied to firefighting, fire
behavior, hydraulics, fire inspection, natural or man-made disasters, operation and
maintenance of firefighting equipment and working knowledge of fire extinguishing
systems, fire prevention methods and fire safety, related fields and combat readiness.
Principles and practices of first aid including EMT training;

Traffic laws, ordinance and regulations involving equipment operation and extensive
knowledge of Federal, State and District regulations, procedures and fire codes;
Hazards of chemical properties of a variety of materials and ability to recognize
environmental and workplace hazards, and implement safeguards to prevent accidents
or injury to employees or damage to District facilities and/or equipment;

Current computer applications utilized by the District and utilized applications to perform
and complete tasks and/or requirements of the job and ability to learn and apply new
technologies and skills;

Business letter wriling, extensive report preparation, and principles and procedures of
record keeping:

Working knowledge of computers and applicable computer software applications,
including specific knowledge of Microsoft Word, Excel, PowerPoint, and Access.
Modern office procedures, methods and equipment.

Skill
» Effectively handle difficult or sensitive issues, using professionalism and an
understanding of organizational culture;
+ Interacting with others using tact, patience and courtesy,
» Coaching and encouraging employees to constantly seek improvement and provide
mentoring,
» Using interpersonal and problem solving skills, including anticipating, analyzing,
diagnosing and resolving problems;
e Using initiative and independent judgment within established guidelines:
+ Delivering effective instructor-led training, both formal and informal, to various audiences
and ability to effectively present information to moderate size groups;
Ability to:

Understand, interpret and apply documents such as operating instructions, applicable
policies, procedures, fire codes, adopted ordinances and safety rules;

Perform current EMS policies and procedures and their written location in effect in North
Lyon Firg;

Maintain confidentiality;

Learn and possess working knowledge of geography and street locations of District
response areas;

Perform under considerable stress while confronted with emergency situations related 1o
the job of a Battalion Chief,

NLCFPD Battalion Chief



» Plan, assign, supervise, and review the work of assigned company;

« Maintain and establish effective and cooperative working relationships with District
employees, public and public officials and to work effectively in a team environment;

» Adapt lo changes in the work environment and to shifts in organizational philosophy and
expectations;

+ Conduct themselves in a professional manner as defined by District policy:

» Carry out special and general assignments requiring organization and development of
procedures without direct supervision;

» Effectively present information to moderate size groups;

» Complete comprehensive work assignments and meet deadlines:

« Communicate in Engtish clearly, concisely, and effectively, both orally and in writing;

¢ Add. subtract, multiply and divide in all units of measure, using whole numbers, common
fractions, and decimals;

SUPERVISORY RESPONSIBILITIES

This is a management level position involving the coordination and administration of activities of
an entire shift and provides direct supervision to assigned Captains.

EDUCATION/EXPERIENCE

Required:
« High school diploma or equivalent AND at least five (5) years of fuli-time paid fire
suppression experience, with a minimum of two (2) years Company Officer experience.

Preferred:
* Associate degree in Fire Science or related field.

CERTIFICATES AND LICENSES

Required at time of application:
e A valid Nevada State Driver's License is required.
* Nevada State or National Registry Emergency Medical Technician (EMT) certification is
required.
* Nevada, IFSAC, or Pro Board Fire Instructor |
+ Nevada, IFSAC, or Pro Board Fire Officer |

Required before the completion of probation.
¢ Nevada, IFSAC, or Pro Board Fire instructor Il
¢ Nevada, IFSAC, or Pro Board Fire Officer |l

Supplementat Information

Candidates successfully passing the exam process will be placed on a list to fill immediate and
future vacancies based on their District's needs. The list shall remain valid for twenty-four (24)
months. Candidates successfully passing the exam process and not promoted shall be eligible
to move up and act when required.

NLCFPD Battalion Chief
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STAFF REPORT
Board Meeting Date: April 3, 2025
DATE: Apnil 3, 2025
TO: North Lyon County Fire Protection District Board of Directors
FROM: Brian Bunn, Interim Fire Chief

SUBJECT: Recommendation to approve and accept the North Lyon Fire class
specification and promaotion of three (3} positions to Battalion Chief.
FOR POSSIBLE ACTION

SUMMARY
This item is to approve and accept the North Lyon Fire class specification and promotion of
three (3) positions to Battation Chief.

BACKGROUND
North Lyon Fire reorganized its operations effective june 2, 2024.

The reorganization included a shift officer, AKA acting Battalion Chief. All Captains rotated
bi-weekly for the remainder of 2024. Effective January 2025, Captains are rotating quarterly
{3 months). This provided an enhanced learning opportunity to establish consistant roles
and responsibilities that include but are not limited to; Staffing, combat readiness,
resource management, duty officer responsibilites, personnel management, effective
incident command, consistency, approving EMS and fire reports, and establishing an
appropriate chain of command.

The reorganization also included critical area of responsibilities in EMS, Operations, and
Safety & Training. These areas of responsibilities provided a single point of contact,

established standard operationg procedures, and consistency in the respective areas.

Establishing the permenant position of operational Battalion Chiefs is a critical stepto a
functional chain of command, resource management, and 24/7 duty officer coverage.

North Lyon County Fire Protection District is an Equal Opportunity Employer
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North Lyon Fire is currently compensating {Incentivising) the acting Battalion Chief two and
one half {2.5) percent of base wage while in the acting position. North Lyon Fire is also
compensating five (5) percent of base wage to employees assigned to EMS, Operatoins,
and Safety & Training. In total, North Lyon Fire is compensating seven and one half (7.5)
percent on a daily basis.

Upon establishment of permanent Battalion Chiefs, the responsibilities of EMS,
Operations, and Safety & Training and incentives will be absorbed into the hourly rate of the
Battalion Chief position. The total base expenditure to promote three Battalion Chiefs will
be one thousand three hundred eighty six dollars and eighty-four cents ($1,386.84) in base
wages.

Using the new Public Employees’ Retirement System (PERS) rate of 58.75% (Effective
7/1/25), there will be an additional PERS contribution of four thousand three hundred forty-
five dollars and forty-three cents ($4,345.43) annually per position or thirteen thousand
thirty-six dollars and thirty cents ($13,036.30) annually for all three positions.

Totatincrease of wages and retirement for three positions is fourteen thousand four
hundred twenty-three dollars and fourteen cents {$14,423.14) annually. The increased
expense is within projected revenues for FY25/26 budget.

Example

Step 5 Captain base rate is $31.75/hour at 2912 hours per year, which equals $92,456.00
annually. $92,456.00 plus 7.5% ($6,934.20), current incentive for acting BC and area of
responsibility, equals $99,390.20 annually.

Step 1 Battalion Chief base rate is $34.29/hour at 2912 hours per year which equals
$99,852.48 annually.

The difference in expenditure is $462.28 annually, per position or $1,386.84 annually for
three positions.

RECOMMENDATION
Staff recommends the Board of Fire Directors approve and accept the North Lyon Fire class
specification and promotion of three (3) positions to Battation Chief.

North Lyon County Fire Protection District is an Equal Opportunity Employer
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Should the Board of Fire Directors agree with staff’s recommendation, a possible motion
could be:

“I move to approve and accept the North Lyon Fire class specification and promotion of
three {3} positions to Battalion Chief.”

North Lyon County Fire Protection District is an Equal Opportunity Employer



